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Payment Policy

Aim

Lavington Pre-school aims to collect fees from parents whose child attends extra hours which are in addition to the 15 hour Free Entitlement Funding and from parents whose children are 2 years of age.

Method

Lavington Pre-school asks parents to sign a Payment Contract which states that parents will pay in advance for any extra hours that their child attends or if their child is aged 2 years old and for the hours that they attend.

Parents agree to pay for their hours in advance when they sign the payment contract.

Fees are invoiced termly in advance and are payable in two instalments.

Fees for extra hours must be paid if the children are absent from pre-school through illness or holiday. If a child has to be absent from pre-school for a long period of time then parents should speak to the supervisor who will seek advice from the committee Treasurer.
In cases of extreme hardship an agreement plan can be discussed and agreed with the setting.  A record will be made of this agreement which parents will be asked to sign.
If your child is leaving pre-school permanently then a minimum of 4 week’s notice is required. Fees will be due up to the expiry date of the notice period.
If fees remain outstanding after 3 weeks (and a special payment plan has not been agreed) then a reminder will be issued.

If fees remain outstanding after 6 weeks then the Treasurer of the committee and the supervisor will speak to the parents and if appropriate a payment plan will be offered.

If fees remain outstanding after 8 weeks, then parents will be notified that any extra hours that their child attends will be stopped until the arrears are paid, and a payment plan is agreed by both parties.

The pre-school may take the case to the small claims court as a final resort if the outstanding fees are not paid within the agreed time period.

This policy was adopted at a meeting of Lavington Pre-school held on ...............................................

Signed on behalf of Lavington Pre-school ...........................................................................................

Role of Signatory ..................................................................................................................................

